[image: ]USGA Candidate Application Packet
For 2014-2015 Academic Year

Overview
The Undergraduate Student Government Association (USGA) of Drexel University is holding elections for the 2014-2015 school year. All current full-time undergraduate students may vote in the election. The USGA officer term runs from summer term of 2014 through spring term of 2015. A complete list of positions available is outlined in this document.
Please read and complete this application in its entirety!
If you have any questions, please feel free to contact Ashley O Parker-Roman, Elections Chair, at ashley.o.roman@gmail.com.

Deadline and Application Requirements Checklist
The application deadline is Friday, May 9th, 2014 at 5:00 p.m. Please make a copy of all required materials for your records.
Electronically submitted by 5:00 p.m. Please email all electronic submissions to ashley.o.roman@gmail.com. The subject of the e-mail should read USGA Elections - Your Name – Your Position.
· Applicant Demographic Form
· Elections Speech Form
· Nomination form with 35 signatures (May be handed in to Deans Office as well)
· Digital Photo
· Triangle Summary Speech Form
· Eligibility Requirements Section
· 6 Months Experience Section **For Treasurer only**

Submitted in Hard Copy by 5:00 p.m.-The Dean of Students office is located on the Second Floor of the Creese Student Union Complex up the stairs next to the Grand Hall, Suite 215. Students should turn this in on their own to insure a timely submission. Please do not rely on your recommender to hand it it.
· Recommendation Form in a Sealed and Signed Envelope with students name on front
· Nomination form with 35 signatures (May be turned in electronically as well)

Attended in Person
· Information Session, USGA OFFICE CREESE BASEMENT ROOM 051
· Interview **Completed after deadline. Not required of EOA candidates**

Elections Process
The first of the elections will run Wednesday, May 14th at 8:00 a.m. to Monday, May 19th 10:00 p.m. This election is for EA/EOA positions* only: President*, Archivist, Treasurer, Personnel Director, and Communications Director. These applicants must complete every step of the application, except for the interview which is not required for these positions, by the deadline of Friday, May 9th at 5:00 p.m.

*Newly Elected EOA Members are expected to help conduct interviews in weeks 8 and 9
*Note - Vice President is elected internally during week 7 therefore is only open to current USGA members.
*President- Candidate must have served 1 term on USGA before he/she is eligible to run for President.

The second of the elections will run Sunday, June 1st at 8:00 a.m. to Thursday, June 5th 10 p.m. This election is for all other positions on USGA meaning SLA and AAA positions. These applicants must complete every step of the application, except for the interview, by the deadline of Friday, May 9th at 5:00 p.m. USGA will email all candidates that have met the application deadline and criteria with a chance to sign up for interviews that will take place during weeks 8 and 9. Candidates must be prompt in checking their email so that they are able to pick a time slot that works for them. Upon completion of all requirements, only the most qualified candidates will be selected to appear on the ballot for the second election*. This selection process committee will consist of both incoming EOA members and outgoing USGA members.

*Completion of all application materials does not guarantee a spot on the USGA ballot

Timeline of Elections Process
Info Sessions:  Week 4 (Creese 051):
Wednesday April 23 Sessions @ 2:30 and 6:00 pm
Thursday April 24 Sessions @ 6:30 and 7:00 pm  
[bookmark: _GoBack]Week 5 (Creese 051):
Monday April 28 Sessions @ 2:30 pm and 6:00 pm
Tuesday April 29 Sessions @ 6:30 pm and 7:00 pm
Wednesday April 30 Sessions @ 2:30 and 6:00 pm
Thursday May 1 Sessions @ 6:30 and 7:00 pm  
Week 6 (Creese 051):
Monday May 5 Sessions @ 2:30 pm and 6:00 pm
Tuesday May 6 Sessions @ 6:30 pm and 7:00 pm
Wednesday May 7 Sessions @ 2:30 and 6:00 pm
Thursday Sessions May 8 @ 6:30 and 7:00 pm  
Deadline: Friday, May 9th at 5:00 p.m.
EOA Elections: Wednesday, May 14th at 8:00 a.m. to Monday, May 19th 10:00 p.m.
Interviews: TBA Weeks 8 and 9
SLA/AAA Elections: Sunday, June 1st at 8:00 a.m. to Thursday, June 5th 10 p.m.
Acceptance Dinner: TBA Friday week 10


Details on Application Requirements

Applicant Demographic Form
This form is meant to outline details about the applicant as well as determine if they are eligible to run. Personal information such as GPA and Student ID number will NOT be made public.

Elections Speech Form
This speech will be available to voting students throughout the elections process. Elections speeches should be no longer than 500 words. Applicants may choose to address anything they feel appropriate. Remember this will reflect you and your thoughts.

Nomination Form
Each candidate is required to collect 35 signatures of support from the full-time undergraduate student population.  These signatures must also be accompanied by the student’s printed name and the last four digits of their student identification number. This will NOT be made public.

Digital Photo
All candidates are required to submit a high resolution digital photo of themselves. This will be the photo used in the triangle, for elections, and if elected, on USGA websites. Applicants will have the opportunity to have their photo taken during the Information Session they attend. It is recommended applicants use this photo and come prepared to have their picture taken.
The submission of inappropriate photos will result in an incomplete application. The applicant will be notified as such.  Please note that these will represent you as a candidate and as a person.

Triangle Summary Speech Form
Candidates should submit a summary no longer than 50 words of their speech for use in The Triangle (bullet points are fine). 

Recommendation Form
Students are required to obtain a professional recommendation. The recommendation form is attached to this application. The recommender must place the recommendation form and sign over the seal. Please write the candidates name on the front. Candidates are required to hand in the sealed envelope on their own to the Dean of Students office by 5:00 p.m. The office is located on the Second Floor of the Creese Student Union Complex up the stairs next to the Grand Hall, Suite 215. 

Information Sessions
Information Sessions will outline more about USGA, the positions, and the elections process. These information sessions will take place in the Undergraduate Student Government Office, Creese 051 during weeks 4, 5, and 6.

6-Months of Leadership Experience
This requirement is for Treasurer Candidates ONLY. USGA requires that any candidate wishing to run for treasurer must have 6 months of leadership experience to be considered. This means that the applicant must have held a position in an organization. Candidates will be able to outline their experience in the application itself.
Eligibility
All candidates must meet the following requirements to be considered for USGA Elections:

· Have at least a cumulative GPA of 2.0.
· Be a full-time undergraduate student.
· Not have a standing judicial sanction.

Interview
This requirement is to be completed after deadline and is not required of EA or EOA candidates. Candidates who meet all other requirements will be contacted to sign up for an interview by choosing from available time slots. The interview will be no more than 15 minutes. This step is in place in order to determine the most qualified candidates. Only the most qualified candidates may have their name appear on the ballot however there is no maximum number.

NOTE ABOUT CAMPAIGNING
All candidates are expected to conduct their campaigns in accordance with Drexel’s policies stated in the University Handbook (posting flyers, codes of conduct, etc.) and to the rules and proceedings of the Elections Committee.  The USGA does not provide campaign funds nor may candidates use USGA equipment to administer campaigns (no desktop publishing on the USGA computer for campaign materials, etc.). All candidates must sign the campaign rules acknowledgement form that is provided during the Information Session.


Positions Available on USGA
Please refer to our Constitution, which can be found on USGA’s DragonLink Page, for details regarding each position.

Executive Assembly (EA)
President (Must have served 1 term on USGA prior to running in election)
Vice President (Current member only who must be nominated by another current member of USGA)

Engagement and Operations Assembly (EOA)
Archivist
Events Director
Personnel Director
Communications Director
Treasurer (Must have 6 months of leadership experience in an organization)

Student Life Assembly (SLA)
Athletics Representative
Commuter Student Representative (Must be a current commuter student)
Greek Life Representative (Must be in Greek Life)
Inclusion and Diversity Representative
International Student Representative (Must be an international student)
Networked Campus Representative
Online Representative
Residential Living Representative
Student Organization Representative
Transfer Student Representative (Must be a transfer student)
Veterans Affairs Representative (Must be a student veteran)

Academic Affairs Assembly (AAA)
**All students must be a member of the college/school for which they wish to apply**
College of Arts and Sciences Representative
School of Biomedical Engineering Representative
LeBow College of Business Representative   	
College of Computing and Informatics Representative
School of Education Representative
College of Engineering Representative
Charles D. Close School of Entrepreneurship Representative
Center for Hospitality and Sport Management Representative
Westphal College of Media Arts & Design Representative
College of Nursing and Health Professions Representative
Goodwin College of Professional Studies Representative
School of Public Health Representative
Pennoni Honors College Representative
Co-operative Education Representative


USGA Applicant Demographic Form
Position Desired (one per student & must comply with position requirements):  _______________________________________________________
 
Full Name:  _____________________________________ 
 
Student ID Number:  ___   ___   ___   ___   ___   ___   ___   ___
 
Current Address:  _____________________________________________________________________
 
City:  __________________________________________  State:  ________  Zip Code:  ____________
 
Current Phone Number(s):  ( ______ )  ______  -  _________  and/or  ( ______ )  ______  -  _________
 
Drexel Email Address:  _____________________  @ drexel.edu
 
College / Major: _____________________________________________________________________
USGA Treasurer - 6 Months Experience Section
If running for Treasurer please outline experience below:
	Organization
	Position
	Dates Held
	Duties

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



USGA Eligibility Requirements Section

Overall Cumulative Grade Point Average (GPA):  ___________
 
Do you currently have a standing judicial sanction? (please circle one):   yes     no 

Are you a full-time Undergraduate Student? (please circle one):   yes        no

Class Standing for the 2012-2013 School Year (please circle one):
 
 Freshman        	Sophomore        	Pre-Junior        	Junior        	Senior
I have read and I understand all of the information in the application packet including the USGA Constitution.  I will comply with all of the rules and regulations established by the Elections Committee and the USGA ethical code of conduct.
 
 
Signature: __________________________________________________ Date: __________________

USGA Elections Speech

Candidate’s Full Name:___________________________________________________________ 

Candidate’s Desired Position:_______________________________________________________Please double click to type in this text box. Speeches are to be no more than 500 words.

USGA Triangle Summary Speech

Please double click to type in this text box. Speeches are to be no more than 50 words. Bullet points are fine.

USGA Nomination Form
 
Candidate’s Full Name:___________________________________________________________ 

Candidate’s Desired Position:_______________________________________________________
 
	#
	Student Name
	Signature
	Last 4 digits of Student ID

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20
	
	
	

	21
	
	
	

	22
	
	
	

	23
	
	
	

	24
	
	
	

	25
	
	
	

	26
	
	
	

	27
	
	
	

	28
	
	
	

	29
	
	
	

	30
	
	
	

	31
	
	
	

	32
	
	
	

	33
	
	
	

	34
	
	
	

	35
	
	
	



Candidate’s Full Name:___________________________________________________________ 

Candidate’s Desired Position:_______________________________________________________


USGA Recommendation Form
Drexel University Undergraduate Student Government (USGA) is holding elections for the 2014-2015 school year. All current full-time undergraduate students may vote in the election. The USGA officer term runs from summer term of 2014 through spring term of 2015.
Students are required to obtain a professional recommendation. We ask that the recommender know the student well enough to be able to speak to his or her abilities outlined below. The recommender must place the recommendation form in a sealed envelope and sign over the seal. Please write the candidates name on the front. Candidates are required to hand in the sealed envelope on their own to the Dean of Students office by Friday, May 9th at 5:00 p.m. Please make arrangements with the candidate.
If you have any questions, please feel free to contact Ashley O Parker-Roman, Elections Chair, at ashley.o.roman@gmail.com

Candidate’s Full Name:___________________________________________________________ 

Candidate’s Desired Position:_______________________________________________________

To be completed by the Recommender:

Name of Recommender:________________________________ Telephone:____________________
Email:________________________________

*Please answer the following questions to the best of your ability. We ask that you are sincere in ranking the candidate’s abilities so that we may find the best candidates for our organization. Thank you.

How do you know the candidate: __________________________________________________________________________________

How many years have you known the candidate:_________ 

Please place a check to rank the candidate on the following abilities. 1 reflects low presence of the ability and 10 reflects the highest presence of the ability. If you are unsure please check 0.
	Ability
	0
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Work Ethic
	
	
	
	
	
	
	
	
	
	
	

	Communication
	
	
	
	
	
	
	
	
	
	
	

	Organization
	
	
	
	
	
	
	
	
	
	
	

	Commitment
	
	
	
	
	
	
	
	
	
	
	

	Attention to Detail
	
	
	
	
	
	
	
	
	
	
	

	Creativity
	
	
	
	
	
	
	
	
	
	
	

	Honesty
	
	
	
	
	
	
	
	
	
	
	

	Work under pressure
	
	
	
	
	
	
	
	
	
	
	

	Leadership
	
	
	
	
	
	
	
	
	
	
	



I certify that all information on this form is completed to the best of my knowledge:
 
Signature: __________________________________________________ Date: __________________
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